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Overview

LandShark is an application providing Web access to information contained in the Land
Records Management System at your county. Information you receive through LandShark
is EXACTLY the same as it would be if obtained in person at the county.

This user guide is intended for use by the general public or title companies. Because counties
and states configure their LandShark application differently, some of the information
contained in this guide may not be applicable to the LandShark application you are using.
It is our hope that this guide will serve as a general reference. Please contact your county
recorder/register of deeds if there are any further questions.

Just as your county recorder/register of deeds charges a fee for document retrieval,
LandShark charges fees for documents that are viewed and/or printed. These fees are set
up by the county recorder/register of deeds at each county. Typically, the user saves
money by accessing documents electronically through LandShark rather than requesting
documents manually at the register’s office. Contact your county recorder/register of
deeds/register of deeds for a fee schedule.
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Chapter 1 LandShark Basics

This section provides the key details you need to use LandShark.

Read this section to find out:

What hardware and software you need to use LandShark
How to log in and exit the LandShark system

How to navigate through LandShark

How to interpret system messages

How to get help

Definitions of terms used in LandShark
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1.1 Hardware and Software Requirements

LandShark is a browser-based application. This means that the application can be
accessed from any computer that has the following software installed:
e Compatible web browsers include:

0 O O O

o

Microsoft Internet Explorer 5.01 or greater

Netscape 6.0 or greater

Mozilla 1.0 or greater

Apple Safari 1.0 or greater

Recent versions of Opera should work but have not been tested

e Adobe Acrobat Reader for viewing images. You can download and install
Acrobat reader for free by going to http://www.adobe.com .
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1.2 Logging In

Prior to using LandShark, all users must register. The registration process differs slightly
depending on how you will pay for transactions you make on LandShark.

Users who have an escrow account set up with the county or who pay a monthly
subscription will be given a user ID and password. Credit card users will be asked
to create a user ID and password during the registration process. (See the next

page)

Escrow Account and Subscription users:

If you are using an escrow account or monthly subscription to pay for transactions, either
the county recorder/register of deeds or an administrator in your company has provided a
user 1D and password.

Enter your User ID and Password and click “Log In”

InfoBox

e

Welcome!

Log In\to LandShark

Please Log In to LandShark to access the search functions. If you do not have
an account, click here to Register.

Forgot your password? Click HERE

@ Please log in.

User Name
Version: 12.0.1

Password

Access to, and use of, this web sarvics is subject to the terms and conditions of the Disclaimer and all spplicable laws snd
regulations, including laws and regulations governing copyrights and tredemarks.
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Credit Card Users
If you are using a credit card to pay for transactions, you must first register to create an
account, user ID and password.

Click on the “Register” hyperlink to reach the registration page.

TriMin Government Solutions

Welcome!

Please Log In to LandShark to access the Stwagl functions. If you do not have
an account, click here to Register.

Forgot your password? Click HERE

@ Please log in.

User Name
Version: 12.0.1

Password

Acoess to, and use of, this web service is subjed o the terms and conditions of the Disdlaimer and all applicable laws and
regulstions, including laws snd regulstions goveming copyrights and trademarks.
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information.

Fill out the form and click “Ok”. Red text indicates required

\

Account Infi
User ID

Password

Company
Address
City

State

Zip Code

Email

Phone No.
Fax Mo.

After successful

©

Retype Password
User Profile
First Name

Last Name

Retype Email

ormation

\ [At Least§ Characters Required]

\

\

N\

ke

i

ly completing the registration page, the following message appears:

THANK YOQU for registering with LandShark. Your account is now
ACTIVE You may begin using LandShark IMMEDIATELY by logging
in with your new username and password. If you have trouble logging
in, please contact the system administrator. Thank you for your
patronage!

You now may enter your new user ID and password to access the system.
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1.3 Forgotten Password

If you forget your password, you can get a new one by clicking on the “Forgot
your password?” link on the Login page.

oD
Welcome!

Please Log In toN\andShark to access the search functions. If you do not have
n account, click here to Register.

Forgot your password? Click HERE

@ Please log in.

User Name ||

Version: 12.0.1
Password

Enter your user ID and email address that you entered during registration and click Ok.

Your new password will be sent to the email address you entered.
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1.4 Changing Your Password

Users may change their password at any time by selecting the A}count tab.

A TriMin Government Solutiop

T T ~ccount TR CETP IETTeED

Profile Users Reports

Scroll down, enter a new password and confirm it. Then click ok.

\

MNew Passw#ord:

Confirm Password:

Document Search: | pct

IH

Name Search: | Active
Legal Search: | pActive
Volume/Page Search: | Active

Parcel ID Search: | pcti

H

Tax Lien Search:

5
3

Torrens Search: | Active

Tract Book Search: | gt

EIEEI|EFEIENEIIES

H
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1.5 Logging Out

To exit LandShark, click the Log Out button on the right side of the screen.

| TriMin Government Solutions

Tract

Property Tax  Fesults [

Dwged in as Systems TriMin.

You have completedNgnsactions during this session.

@ Enter the document number to search for.

Document Number: | Notable Dates
AbstractPosted Through
03/16/2007
Abstractimage Begin Date
01/01/1994
Abstract Image Thru Date
03/16/2007

A log off procedure page will appear which summarizes the transactions and amount that
will be charged to your escrow account or credit card.

You have the option to click View

After reviewing this page, click Statement to view a detailed list of
Log Out again. transactions.

\ /

\ /

Landshark will be Lunawallshle
Docombor 3, fram 1230 wAatil

ate Recorded: 7/25/\000 Nees: T12.C0 SYSTEM malntenance.
ma Recarded: .02 - Returned:
Adjusted: b You are logged in as Sonya Ja
CALHORIY You have completed J transac
200 was drasen frorm accou thie session.
nurrber 146G,
Pl lick VIEW STATERIENT Cscrow Account No: 146
i e click ¥YIEVW 5 THATENMENT Available Funds: $199.00
':_3“3“10' 2 ANDER: to view the d=tails Low Balance: $0.00
zrantee 2t _
OR continua to VIEW STATEMENT
i
Cxem Log Out
W7 Refu et

(TR
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1.6 LandShark Menus and Navigation

The LandShark application is divided into tabs that represent the major functions of the
application.

Because some counties select to include or exclude certain functionality (such as
some types of searches), and different users have access to different parts of the
application, some of the navigation items listed may not be visible to you.

Search

After logging in, every user is taken to the Search tab. Select a sub tab depending
on which type of search you would like to perform.

iMin Government Solutions

Document Name Legal VoliPage Parcel Id Tax'iens  Torrens Property Tax  Fesulis Dretail

Document

This tab enables you to search Abstract and/or Torrens documents by entering the
document number.

Name

Users can search Abstract or Torrens documents by entering the Grantor or Grantee
name. Additional information, such as document type, instrument group and/or starting
date may be entered to narrow down the search.

Legal

This tab enables users to search by legal description. Users enter the document type
(Abstract or Torrens), search order, instrument group, matching type (normal or exact)
and starting date.

The user must then select a search type: metes and bounds, Plats or condos.

***To learn more about legal searches, see the section on legal searches on page 22.***

Vol/Page
Users can search by the volume (or book) and the exact page number where the
document is located
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Parcel Id
To review the history of a particular piece of property, users can search for all documents
that reference the parcel identification number (or parcel ID) of a property.

Tax Lien
Users can look up information about State and Federal Tax Liens filed against taxpayers’

property.

Torrens
Use this search when you know the Torrens certificate number of the document you wish
to view.

Tract
This enables you to search for documents by entering the Plat or Metes and Bounds.

Property Tax
This tab connects you your county’s tax system.

Results

Clicking on this tab will return you to the last results page you viewed. A results list is
displayed when multiple documents matching your search criteria are found. Select from
the results list the individual documents to you wish to view in detail.

e Search Results for ()

Results 1 - 20 of 114
Inst Date Primary
] Mame Gtrie Type Recorded Legal

[] BROWMN A GRANT GTE WD AZT92 1112411999

[] BROWN AGRANT GTR MTG AZTA232 1112411999

& GRAN IR MT A2T0232 1/24]

Detail

The detail tab will redisplay the last document detail page you viewed. All details on file
for a document are displayed. Tabs are highlighted when additional information is
available for viewing.

(=] Display Details for Document # E
L
nstamenn Code: LTS Daie Recorded: 11241320 Faese 510 S
Enstrment Dade: Tine Reconded: 2 14 FLI Returmsd: S}
Verified: 1O Adjusbed: N %
CTTTERE ry
Rebamed Too GOWEY SESTRACT & TITLE COMPANY “
Address TEEENGL __'{
Address & o
Citg SUZIR WD O Pe————— g S
Gramor 1) BRI e Gransor 27 BR 0T il
Grantos 1: PETERS ke Grantes ¥ FETERS S g 2‘
Comments: ~
Canridge: Violume: 283 Page: 122 m “:]
Tramsler Fea: IRorigege: Exeenpr Codle
Rl ¢ Aol It Rl Vol P l_,r>
S .. SR S W
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About

This tab gives users information about the LandShark application and the county
recorder. It also may contain information that may be helpful to LandShark users.

| TriMin Government Solutions

ABGUE SEaIEl) (GO Gl Ns)iseiie sz

LandShark Cecasional Disclaimer Agreement Daily

This tab is edited and maintained by an administrator at the county recorder/register of
deeds office.

LandShark User Guide June 2009



Chapter 1 LandShark Basics 14

Account

Use this tab to edit your registration information.
Administrators can update accounts, users, rates and reports from this tab.

P t Solutions
AlEE SEATCH Account SOMHY IGHHTOISE
Profile Accounts Users Rates Reports

Most users will be able to access their profile information from this tab. Users may edit
their personal information and change their password from this tab.

Change Password

Mew Password: | |

Confirm Password: | |
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Help

This tab contains reference information for the following:

| TriMin Gove ent Solutions

SEAnCT ACCOTINN  “ Help™ ™ SONNY IgHTHONSE]

Log In testing Search Hardware

L LT

Login
Contains information on how to login to LandShark.

About
Contains information about the county recorder/register of deeds, LandShark and the
county’s Land Records Management system.

Search
Describes the various searches that may be performed using LandShark.

Hardware
Describes the hardware requirements for using LandShark.

This tab is edited and maintained by an administrator at the county recorder/register of
deeds’ office.
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1.7 Info Box

The right side of your screen tells you the following important details about the

LandShark session you are running:

InfoBox

The top of the InfoBox contains
information such as notices from the
recorder’s office, who you are
currently logged in as, and how many
transactions you have completed during
the session.

If you are logged in as a credit card
user, you are also given information
about your preauthorized amount, how N
much has been charged to your credit
card, and your remaining balance.

If you are logged in as an escrow
account user, you are given information
about your available balance and have
the option to view a statement
summarizing your transactions.

Notable Dates

Documents received in the recorder’s
office are first registered, then recor
and indexed, and finally (optionally)
verified in the Land Records
Management System.

These three steps rarely happen on the
same day. For this reason, documents
displayed may be at any one of these
steps in the process. To find out
whether the document you want to
view has been verified or posted, check
out the Notable Dates section.

The Notable Dates section also displays
the earliest indexed date. If the
document you are searching for was
recorded prior to this date, you need to
use a different means of gaining access.

LandShark User Guide

) InfoBox

Hotice

Landshark is currently being updated
LandShark is currently running on
release 11.6

YWielcome

You are logged in as Randy Haupert.

You have completed 0 transactions during
this session.

authorized Amount: $0.00
Amount Used: $0.00
Amount Remaining: $0.00

Hotable Dates

Posted Through Date
04/01/2005
Verified Through Date
04/01/2005
Earliest Indexed Date
010118745
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1.8 Terms Definition

The LandShark application uses some terms that may not be immediately familiar to you.
The list below defines these terms.

Document
number

Document
Type

Grantor

Grantee

Instrument

Instrument
Group

Parcel ID

Search Match

Search Order

The Land Records Management System automatically assigns a
document number to each document you register. This number is then
used to index and track the document in the system.

Some states record both Abstract and Torrens documents. If your state,
records Torrens documents, you have the option to select either
Abstract or Torrens from the Document Type drop-down. If your state
does not record Torrens documents, you will not have the Document
Type drop-down.

The grantor on a document is the person who grants the transaction.
Usually, this means the one selling a parcel of land, but it can be the
grantor of a will, or a lien. A document may list more than one grantor.

The grantee is the person receiving the grant of the transaction (or tract
of land). Again, a document can list more than one grantee.

An instrument is a binding legal document that conveys an agreement
or action.

Instruments may be optionally classified into Instrument Groups for the
purpose of reporting and searching. Documents (or instruments) may
be classified into several different instrument groups. You can conduct
searches on all instrument groups or narrow your search to only certain
types of documents. Examples would be an instrument group of
“Liens”, made up of all document types that are part of a Lien search,
or “Foreclosures”, for all documents related to foreclosures..

Parcel ID is a unique identifier given to a single tract of land. You may
use Parcel ID to search for a document in LandShark. Note that Parcel
ID is an optional entry and may not be present on every document
related to this parcel of land.

This is a selection criterion in legal searches. Normal matching lists
any document whose legal description includes this property. Exact
matching lists only documents whose legal description is an exact
match.

An ascending search order lists documents in oldest to newest order. A
descending search order lists documents in newest to oldest order.
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Starting Date

Tax Age

Torrens

Starting Date refers to the date the document or documents were filed
in the recorder/register of deed’s office. If you enter a starting date,
only documents filed on or after the date you supply will appear.

This is a selection criterion in tax lien searches. Liens are divided into
those that are considered current (filed within the last 10 years) and
those that are old (10 years or older). This division helps limit the
number of documents that are returned in a tax lien search.

In LandShark, Torrens refers to a document type. Some states have a
System of registration of land titles resulting in the creation of a
Torren’s Certificate of Title with all subsequent transactions affecting
the property noted upon the certificate. If your state does not have
Torrens documents, you will not see Torrens options in LandShark.

LandShark User Guide June 2009
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This section provides information on how to conduct searches in LandShark.

Read this section to find out how to conduct the following searches:

Document Number
Name

Legal Description
Volume and Page
Parcel ID

Tax Lien

Torrens

Tract

Property Tax

This section also contains the following information:

What is contained in the document details screen
What is contained in the results screen

How to interface to your county’s tax system
How to interface to your county’s GIS system

LandShark User Guide
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2.1 Document Searches

Use this search when you know the numerical register of the document you want to view.
By providing a valid document number as search criteria, you bring up a detail view of
the document.

1. If displayed, select Abstract or Torrens from the Document Type drop down.
2. Type the document number assigned by the Recorder's/Register's office
3. Click the Search button

***Do not precede the document number with an A or T character.***

| TriMin Government Solutions

SO Search Aeeolint el € nifle NgHTHONSE

Legal VoliPage Parcel Id Tax Liens Torrens Tract Property Tax  Results Dieta

@ Select a document type and then enter the document number to search

for. Do not preceed the document number with an "A’ or T character.

Document Type: |f-\b5tract Documents k]

Document Number: 423456739|

If the document number you supply is found, the Document Detail page is displayed.

If you do not know the document number, or it is not found, try searching by name or
legal description

LandShark User Guide June 2009
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2.2 Name Searches

Use this search when you want to view documents that reference a particular
grantor/grantee, or buyer/seller name. By providing all or part of the name as search
criteria, the system displays a results list of matched documents sorted by name.

1. Type the name or partial name you are searching for in the format shown (i.e. last
name followed by first name).

2. Select an instrument group (Optional). This narrows your search to only certain
document types.

3. Change the search date range (Optional). Only documents filed in the recorder's
office on or between the dates you supply will appear.

4. Click the Search button.

m —Search i Eeliifle) ejpitpieitisie

VE ] Legal VoliPage Pareel Id Tax Liens  Torrens Tract Property Tax  Results Dretail

Enter the Grantor or Grantee name using the following format:
g LASTNAME FIRSTNAME M

You only need to enter as much of the name as you know. You can also
limit your search by the instrument group or date.

Name: |
Exact Search: [
Document Type: |All Documents

ElE]

Instrument | All Instruments
Group:

Search Date 01/01/1993 75 To: 10/03/2007 | 7o
Range:

Example: Enter “Hans” of you don’t know if the name is spelled “Hanson: or “Hansen”.
Any documents found matching your search criteria will be listed alphabetically on a

Results page. Select from this list, or narrow down your search by clicking the Back
button on your Internet browser and entering more detailed search criteria.
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2.3 Legal Searches

To review the history of a particular piece of property, you can search for all documents
that reference the legal description of that property. By providing all or part of the legal
description as search criteria, you can bring up a list of the documents sorted by legal
description. You can then select from this list the individual documents to view.

1.

Select a Search Order
o Ascending: list documents in oldest to newest order
o Descending: list documents in newest to oldest order
Select an Instrument Group to narrow your search to only certain types of
documents (OPTIONAL)
Select a Search Match:
o Normal: list any document whose legal description includes this property
o Exact: list only documents whose legal description is an exact match
Change the Starting Date or Ending Date to narrow your search to only those
documents filed in the recorder's office on or between the dates you supply
(OPTIONAL)
Select a Search Type:
o Metes & Bounds: Click here to enter Section, Township, Range, Meridian,
Quiarter sections Other Lot Code and Lot
o Platted: Click here to enter Subdivision, Block, Lot, Other Lot Code
Condominium: Click here to enter Condominium, Building, Unit, Garage

For each search type, you can either type the search criteria or use the 'locators' to
help you enter the property description you are looking for.

Click the Search button.
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P T ) SSERIT ECOTTE e

Diocument Name Legal VoliPage Parcel Id Tax Liens  Torrens Tract Property Tax ~ Results Dietail

Document Type: | All Documents vl
Search Order: | Ascending v]
Instrument Group: | All Instruments vl
Search Matching: | Normal Matching vl
Search Date g1/011993 |75 To: 10/03/2007 [
Range:
Search Type Ready to submit, but you can enter other search fields now.
Section 1 Township 1 Range 1 Meridian 1

Metes and Bounds Locator

(*) Metes & Bounds oo ["]':1 [v]

Other Lot v|Lot

O Plats - LotsiBlocks

Guidelines for Searching Legal Descriptions:

¢ Fill in the metes and bounds description or the platted description, but only one.

e You can search for documents by supplying only a partial description. For
example, to search for a particular plat number, regardless of the block and lot, fill
in just that plat number. On the screen that appears, all documents that reference
the plat number you entered are listed. You can then select the documents you
wish to view. Or, to view all documents for a particular section, township and
range, enter just those values. The resulting screen lists all documents that
reference that section, township and range.

e You can enter an “Other Lot Code” with either a platted or a metes and bounds
description.
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2.4 Volume and Page Searches

In some County recorder/register of deeds’ offices, each official copy of the document is
filed in a book that is stored in the office. In LandShark, you may enter, for each
document, the number of the volume (or book) and the exact page number where the
document is located.

1. Enter the Volume.
2. Enter the Page.
3. Click the Search button.

| TriMin Government Solutions

SO Search slccolint Caglile) 1i Jn,,n_;_u;,n

Document Name Legal VoliPage Parcel Id Tax Liens  Torrens Tract Property Tax  Results

e Enter the Volume and Page you are looking for below:

Volume: | Page:

Any documents found matching your search criteria will be listed on a Results page.
Select from this list the documents you wish to view.
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2.5 Parcel ID Searches

To review the history of a particular piece of property, you can search for all documents
that reference the parcel identification number (or parcel ID) of a property. By providing
the parcel 1D as search criteria, you can bring up a list of documents that reference that
parcel ID number. You can then select from this list the documents you wish to view.

1. Type the parcel ID number in the format used my this county.

2. Select a document type (Optional). This narrows your search to only certain
document types.

3. Change the Starting Date (Optional). Only documents filed in the recorder's office
on or after the date you supply will appear.

4. Click the Search button.

TriMin Government Solutions

T e [ (T YT g

Drocument Name Legal VoliPage Parcel Id Tax Liens  Torrens Tract Property Tax ~ Results Dretail

g Enter the Parcel |d you are looking for below:

Parcel |d#:

Document | All Documents
Type:
Starting Date: 01/01/1993 7|

Any documents found matching your search criteria will be listed on a Results page.
Select from this list the documents you wish to view.

LandShark User Guide June 2009
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2.6 Tax Lien Search

Select Tax Liens to look up information about State and Federal Tax Liens filed against
taxpayers’ property. You can look up lien details by document or lien number, or by up
to the first 36 characters of the taxpayer’s name. You can also search for liens filed
within a date range. The methods of searching you choose depend on the information
you want to view. This search is available only if the tax lien docket is used in this
county.

1. Select a tax age — Current or Older than Expiration.

a. Liens are divided into those that are considered current (filed within the
last 10 years) and those that are old (10 years or older). This division
helps limit the list of liens you need to scroll through to find the entry you
want.

2. Select a search type and enter search criteria.

a. Date Range: Search by date when you want to limit your search to liens
within a given timeframe.

b. Document Number: Select Abstract, Torrens or All documents and enter
the exact document number.

c. Lien Number: Enter the exact Federal, State, or County Lien number

d. Tax Payer’s Name: Type the name or partial name of the taxpayer you
are searching for (last name followed by first name).

3. Click the Search button

LandShark User Guide June 2009
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- TriMin Government Solutions

Legal VoliFage Parcel l{ Tax Liens 7 orrens Tract Property Tax  Results

° Please choose the Tax Age below before continuing:

Tax Age: |Current 2]
Search Type Please Enter A Document Number

O Date Range

© Document Number Al || 123456789

» Lien Number

O Taxpayer's Name

Any documents found matching your search criteria will be listed on a Results page.
Select from this list the documents you wish to view.
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2.7 Torrens Search

Use this search when you know the Torrens certificate number of the document you wish
to view. By providing a valid certificate number as search criteria, you bring up a detail
view of the document. This search is available only if Torrens Property tracking is used
in this county.

1. Type the certificate number assigned by the Recorder's/Register's office.
2. Click the Search button.

m SO Fie)ahinietizs

VoliFage Pareel Id Tax Liens Torrens Tract Property Tax ~ Results Dretail

@ Enter the Certificate number you are looking for below:

Certificate #

If the Torrens certificate number you supplied is found, the certificate is displayed:

PRINT CERTIFICATE

Certificate of Title

Certificate Ho: 10641.0
TRAHNSFER FROM HO. 5430 registered 01/03/1919 Volume 1 Page 71.0
Minnescota, County of Reck

This is to certify that
ROBERT L. DePAUW and CELIHE A. DePAUW, husbhand and wife, joint tenants

Click on Print Certificate to print. Fees may apply.
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2.8 Tract Search
Use this tab to search historical tract books.

1. Select to search by Plats or by Metes and Bounds.

o Platted: Click here to enter Subdivision, Block, Lot, Other Lot Code

o Metes & Bounds: Click here to enter Section, Township, Range, Meridian,
Quiarter sections Other Lot Code and Lot

2. Click the Search button.

| TriMin Government Solutions

SEarch ACCount Sanile TGHINONSE
Document Hame Legal VoliPage

Parcel Id Tax Liens Torrens Tract Property Tax ~ Results Dieta

@ Choose a search method and enter information in all fields displayed.

Search Type

) Plats

Section: Township: Range:
Lt | v eI
Other Lot ¥ ea | |~
cac
caca

3. A list of documents that match your search criteria will appear. Click on the
image button to view the image.
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- TriMin Government Solutions

Search dlJidilenia

Legal Vol/Page Parcel Id Tax Liens  Torrens Tract Property Tax  Results

Refld Entry Type #Pages Modified Date Addt'l Legal Desc

] as 'E“I"SS;Sd‘: 1 2007-10-03 m

Sec: 23 Twp 114 Rng: 27 Lot: -1to-1 Q: QQ: QQQ: QooQ:
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2.9 Tax Link

Your county may choose to provide a link to their property tax system from LandShark.
Users can interface with the county tax system from the Search tab, or from within a
document (see section 2.12).
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2.10 Document Details Screen

There are several ways to view document details:

Single Search Result: When conducting any search where only one document is
returned, the document details screen will display automatically after the user clicks the
Search button. An example of this is when the user searches by document number. Only
one document matches the document number, so the document details are displayed
immediately

Document Number hyperlink: When a list of documents is returned in search results,
each document number is displayed as a hyperlink. Click the hyperlink to view that
document’s details.

Checkbox: Click one, several or all checkboxes to the right of a result list, then click on
the Detail menu item on the top right of the Search tab. Document details are listed in the
order the documents appear in the results list. Scroll down to view additional document
details.

From each document details screen, any of the following tabs may be highlighted

depending on whether there is additional information about the document you are
viewing.
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Image: Click Certificate: Click to view the Legals: Click to view the
to view an Torrens certificate legal description for this
image (Torrens documents only) property
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)
Name Legal Vol/Page Parcel \1  Tax Liens  Torrens Tract  Property Tax  Results [ betail

Instrument Code: SAT Date Recorded: 6/23/2002
Instrument Date: 3/6/2003 Time Recorded: 10:35 PM
Verified: YES Adjusted: MO

Fees: $11.00
rmed: ELECTROMIC OOC

Returned To: EDUCATOR'S CREDIT UNION
Address 1: 1212 WILLOW LANE
Address 2:
City/StiZip: APPLETOM, W 57887
Grantor 1: SOLID GOLD MORTGAGES Grantor 2:
Grantee 1: CARTER FRED Grantee 2: CARTER DAVID A Exempt
Comments: Codes

Cartridge: Volume: Page:

Certificate of Title: 0

Transfer Fee: Mortgage: Exempt !
Reference: A279055 Reflnst: MTG Ref Vollp4ge: 2201106 %
\
Grantor/ees: Click to Comments7Click to Prev. Ref: Click to
view additional view comments view additional
grantors or grantees / reference documents
associated with this / /
document /Taxes: Click to : :
display a tax GIS: Click to display a
Exempt Codes: Click statement for the map for that Parcel.
to display a list of parcel.
exemnt codes.
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2.11 Connecting to your county’s Tax or GIS system

If your county has a web based Tax or GIS system, LandShark can integrate with them.

If this integration exists Tax/GIS buttons will light up during a LandShark detail search. If you
click on the tax button a tax statement can be displayed for that Parcel ID. Clicking the GIS
button will display a map for that Parcel.

Additionally, Tax and GIS tabs may be present in the main menu navigation.
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Grantor 1: SOLID GOLD MORTGAGES Grantor 2:

Grantee 1: CARTER FRED Grantee 2;: CARTER DAVID A
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Cartridge: Volume: Page: Prev. Ref
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Chapter 3 Adding Users to your Account

Users with Account Admin privileges can add new users to the account.

Adding and editing users in LandShark is a step by step process, which is outlined below.

To create a new user in LandShark: To edit a user in LandShark:
1. Click on the Account tab. 1. Click on the Account tab.
2. Click on the Users sub-tab. 2. Click on the Users sub-tab.
3. Click New User. 3. Click on a User Id.
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inister users on the system.

MNew User
User Id Name, Company Status  Account Level
adminuser rt, matt trimin Active 00049 Account Admin

Haupert, Alyssa Active 00010 Account Admin

Ally

AllyH Haupern, Alyssa Active 00004 Regular User
Asst Coach Coach, Assistant Inactive 00003 Regular User
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The user profile screen will appear. If you are changing existing user information, the
fields will be populated already.

Fields labeled in red are required.

1. Enter all required information.

2. Click Ok.

3. The new user information will show in

the user list.

Change User Profile

@ Adding a new user profile.

User Information
User Id:

Account:

First Name:
Last Mame:
Company:
Address:
City:

State:

Zip:

E-mail:
Phone:

Fax Number:
Status and Account Information
Status:

User Level:

Change Password

New Password:

Confirm Password:

Allowed Search Types

Document Search:

Legal Search:
Volume/Page Search:
Parcel ID Search:
Tax Lien Search:
Torrens Search:

Tract Book Search:

LandShark User Guide

Select

Active v
— —
Regular User ||

Active V

Active V

User Levels:

Regular User — Can conduct
searches, use the help tab and
access their own user profile.
Account Admin — Can do
functions of a Regular User, plus
has the ability to add users to
their own account.

Super User — This user can add
accounts, add users and access all
areas of LandShark.

Active V
Active V
Active v
Inactive v

Active v
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", TriMin Government Solutions - LandShark Job Aid
=>»Search

Select type of search from Search tab and enter requested information.

When search results are displayed:
“Search
—> Document Legal

Vol/Page Parcel Id Tax Liens Torrens Results

Click on results to see the

o Click here to select all SIS last search results. E
documents on this page. Fesulis 1 - 20 of 114
Click on Display at bottom. Inst Date i
Click on Detail to
L] Name Gtrle Type Doc# Recorded Legal .. iheast
[] BROWN A GRANT GTE WD AZTI23 11/24/1998 displayed detail.
[] BROWMN A GRANT GTR MTGE  AZ7O232 11/24/1998
—7 Hover over instrument type to
BROWHN & GRANT GTR I
O 'B\ display type of document.

BROWM DEM] 10/ 997
Check mark one or more
[ Rrowr DEMNE document(s) and click on 1o/901997
Display at bottom —or- click
(- on the document numberto < _— Si2rizons
see document detail. Resulis 1 - 20 of 114

When you log out. you have the option to
click View Statement to view or printa
detailed list of transactions for this session.

P Logout Procedure (7 |

$2.00 vras drawn from account
nunrber 146.

You have completed J transac
this session.

Cscrow Account No: 146
Available Funds: $195.00
Low Balance: $0.00

Plcascc click VIEW STATEMENT
to view the d=tails

OR continue to

[ tosou |

=» Change Password or User Information.
Click on Account tab. Change information. If changing password, enter the new password twice. Click

on g button at bottom to save changes. Uesrbiormafion
‘hanoe User Profil - City;

Zip:

Change word

Phone:
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